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PROJECT INITIATION REQUEST (PIR)
When you complete this form, you indicate that:
· this is a reasonable representation of your request; and
· [bookmark: _GoBack]you wish to develop a formal proposal,
	Customer Details

	Customer Contact:
	Phone:

	(Prime Contact or Project Manager authorised to sign off on completion of work)


	Section:
	Email:

	Physical Location:
	

	Agency:
	Phone:

	Customer Requirements

	Brief outline of your requirements:

	Your objective(s):

	Your timeframe:

	Financial Details

	Financial Delegate Name:
	Phone:

	Position:
	Date:

	Delegate’s Signature:
	

	Billing Name & Address:
	Phone:

	Goods/Hardware Delivery Address:
	Phone:

	Customer No.: 
	Cost Centre No.:

	
	

	Customer Purchase Order No.:

	Third Party Vendor Contact Details

	Company Name:
	Phone:

	Address:

	Contact Name:
	Email:

	Position:
	Phone:
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